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IHOJIOKEHHUE
06 Orneie no yueGHO-BOCHHTATEILHOH paGoTe
Y IONOJTHUTEIbHOMY 00Pa30BaHHIO JeTeH

1. O0wue nosioKeHUS.

1.1. Otzmen mo yueGHo-BocnmTaTenbHOM pabore u JOIONHATEITEHOMY
obpazoBaHHIO  gmeTelt  (mamee  — Othen)  aBTOHOMHOTO — yYpeXAEHWUS
AONOJIHUTENBHOrO  NPOhECCHOHATBPHOTO — o0pasoBanust  «MHCTUTYT  HOBBHIX
TexHonoru#d Pecrybnukm Caxa (Sxyrus)» (mamee — MHCTHTYT) sBrgercs
CTPYKTYPHBIM moJipasaeneHueM MHCTUTYTa.

1.2. Otzen mno yueOHO-BOCTHTAaTeNbHOM paGoTe u JOIIONTHUTEIEHOMY
oOpa3oBaHuIo nerei JEeUCTBYET HA OCHOBE!

o OezepansHoro 3akona Ne273-®3 or 29.12.2012 rona «O6 00pazoBaHuU B
Poccutickoit Denepannmy;

o VYcraa AY JIIO «MHCTUTYT HOBBIX TeXHOIOTHit Pecniy6nukw Caxa
(SAxyTus)».

1.3. OTmen HEMOCPEACTBEHHO ITOMYMHSETCS mapektopy MHcTHTyTa UM
IIEPBOMY 3aMECTUTENIO AUPEKTOPA.
1.4. PyxoBoncTeo nmearensHocTbio OTHENa OCYIIECTBIAET HayaabHUK,

KOTOpBIH HA3HAYaeTCs IPUKA30M JupekTopa MHCTHTYTA.

1.5. Opranwusaiys, peoprauusanys, Tukeuaanuu OTaena OCYLIECTBIIAETCS
B COOTBETCTBHH ¢ YcraBoM HHCTUTYTA.

1.6. Otzen ocymecTBuseT CBOK IEATEIBHOCTS BO B3aMMOICHCTBHH CO
CTPYKTYPHBIMU ToNpasfencHusMu MHctuTyTa, MuHHCTEpCTBOM 06pasoBaHus u
Hayku PecryOmmku Caxa (SIKyTHs), MYHHLIHIATLHBIME Oopraamu YIpaBJIeHUs
00pasoBaHKeM, IPyrUMH MapTHEPaMH HucrtutyTa.

1.7. KoHTposs mCIONHEHHS MONOXEHHS BO3JaraeTcs Ha HAYAIbHHKA
OTHeNa.

2. OcHoBHbIe LieJIH M 3a1a4H JeSITeILHOCTH OTAeA.



2.1. OcCHOBHasT LeNb: OpraHM3almds U COBEpIIEHCTBOBAHUE yueOHO-
BOCIIUTATENIBHOM M METOAMYECKOH paboThl W y4eOHOro MNpoLecca B IIeNIsaX
obecrieueHus IpaB y4alquxcs Ha HOJIy4YeHHEe JOIIOJHUTEIHHOrO 00pa3oBaHus.

2.2. OcHoBHBIE 3a/a4H: INAHUPOBaHWE M OPraHM3allds Y4eGHOIo Ipormecca,
Y4eT HMaHHBIX M KOHTPONb 3a XOAOM y4eOHOro mporecca 1o oOpa3oBaTelbHBIM
IporpaMMmam U y4eOHBIM QUCLUIUIHHAM, & TAKKe BHEYPOYHOH AesSTeIbHOCTH.

3. OcHoBHbIE (l)yHKlll/ll/l H HAlIPABJICHUA J€ATCJILHOCTH.

3.1. OcHoBHBIE (QDYHKIMH U HAIPABIECHHA AeSITEIFHOCTH:

© OpraHu3alMOHHOe ofecmeueHHe M KOHTPOIL Yy4eBHOro Ipolecca:
COCTaBJIEHHE  y4eOHBIX  IMaHOB, rpadMKOB  yuebHOro  mpolecca,
COCTaBJICHUE DACIIMCAHUM 3aHATHH, OCYLIECTBICHHE TEKYIIEro KOHTPOJIS
y4eOHOU e TeNbHOCTH;

® KOHCYIbTHPOBAaHHE pOJWTENEH II0 BOIpPOCaM OpraHu3alud ydeGHO-
BOCIIUTATENILHOM paboThl B IHCTHTYTE;

® OCYIIECTBIIEHHE [ICUXOJIOTO-TIe Aar O eCKOM IOA/IEPIKKH
00pa30BaTENIHHOTO MPOLIECCa;

° obecrieyeHre pexxuMa COOIIONEHNS CAHUTAPHBIX HOPM M IPABHI TEXHUKH
0e30MacHOCTH 1 OXpaHb! TPyAa B y4eGHOM Ipolecce;

° pacdeT 00BeMOB y4eOHBIX YacoB W IUIAHHPOBAHME yueOHON HArpysku
IIe1aroroB JOIOJIHUTENBHOTO 00pa30BaHMUS;

® COCTaBleHHE TapU(UKALKH HeJaroroB JOIOIHHUTEILHOTO 06pa30BaAHUS,

® IJIaHWUPOBAaHME, KOHTPOJIb, y4eT y4eOHO-BOCIUTATENLHON  paboThI
IIe1aroroB JOIONHUATENIBHOTO 00pa3oBaHusl;

° IIPOBEpPKa K &HAJIU3 >XXYPHAIOB, OTYETOB II€HArOrOB JOIOJIHHUTEIHHOTO
00pasoBaHus O BBIIOJIHEHHH UMK y4eOHON HArpy3KH;

® pa3paboTka HOPMATHBHEIX OPraHH3Al[MOHHBIX HOKYMEHTOB (IIOJNOXKCHHIA,
MHCTPYKIHUH) ULl COBEPLICHCTBOBAHUS 06pa30BaTeIFHOIO MIPOLIECca;

¢ OpraHu3allvs W IPOBEHEHHUE COBEIIaHWH C IeJaroraMd IOIIOJHUTEIHHOTO
o0pa3soBaHWs IO TEKYIIMM OpPraHM3alMOHHBIM BOIPOCAM  y4eGHOro
nporecca;

® CHUCTEMAaTHYCCKHN KOHTPOJb COCTOSHHS HCIIOJHUTENLCKON UCLIUTLTAHEI
IIe1arOroB JIOMONHUTEILHOr0 O0pa30BaHMUs U YUAIMXCS,

® MeToAx4Yeckoe obecnedeHue ydeOHOro mporecca: yuacTie B pa3paboTke U
M3JIaHUK  y4eOHO-METONYECKMX MAaTepHaliOB, OpraHM3alds CeMHHAPOB,
COBeLUaHMN, KOH(EPEHLWH M Mmp.; ydYacTHe B H3ydYEHHM, aHAIU3E U
3KCIIePTHOU OLIEHKE Y4eOHO-METOJMYECKHX pa3paboTok, Iocobuit Juis



obecredeHns yaeGHOro mporecca; paspaboTka MOJOXKCHUH O TPOBEACHHN
KOHKYPCOB, ONHMIIAA[, TNpPEAMETHBIX HeNeNb, APYTHX MEpOTpUATHH
yue6HO-BOCIIUTATEIPHON HApPaBI€HHOCTH;  TPAHCIMPOBAHUE JIYHIINAX
pe3ylbTaToOB IO BHEJPEHMIO WHHOBaUW# B VIHCTUTYTE Ye€pe3 CHUCTEMY
NOBBILIEHAS KBATHUKAIMY PAaBOTHUKOB, CPEICTBA MACCOBON HHPOPMAIIUHY,
ceMuHapbl, KoHQepeHUH, IHTEepHET.

e oOpraHM3alys pabOTHl ¥ KOHTPOIS IO JEIOMPOM3BOICTBY OOYAIOIIMXCS:
KOHTPOJIb 32 JBIDKEHMEM KOHTHHIEGHTa oOyJarommxcs (3a9MCleHHe,
OTYHCIICHHE, BOCCTAHOBIEHHE W T.J.); BelAeHHEC  JOKYMEHTallUH
obydaronuxcs (JIMYHBIX [EN); CBOEBPEMEHHOE O0ECIIeICHHE YHaluXCs
CIIpaBKamH, BBITUCKaMU H T.JI.

4. CTPyKTypa H yIpaBJeHHE OTAEJIOM.
4.1. Tlopsmox ¢opMHUpOBaHMA KaIpOBOIO COCTaBa OT[esna OIPEASIACTCH
HUCXONsl W3 OCHOBHBIX IleJiell [JedATeNbHOCTH OTAeNa M YTBEPXKAACTCS
aupekTopoM MHCTUTYTA.
42.  PyxosoacTBO mestenbHOCThI0 OThena OCYLIECTBIAET HaYaBHUK,
KOTOPLIM Ha3Ha4YaeTCs MPUKAa30M AUPEKTOpa NHCTUTYTA.
4.3. HaganpHUK OTHENa HECET IEePCOHAIBHYI0 OTBETCTBEHHOCTL 34
cojllepKaHue ¥ Pe3yNbTaThl  JAEATENBHOCTH  OTAeNa ¥ [OATHHACTCA
HEeNoCPeICTBEHHO IUPEKTOPY U [IePBOMY 3aMecTUTeNto FIHCTUTYTa.

5. IIpaBa 4 OTBETCTBEHHOCTb COTPYIHHKOB OTAEJIA.
5.1. CoTpymHUKH OT/iella HeCyT NepCOHAIbHYIO OTBETCTBEHHOCTS 34!

1) BEIIONHEHHE BO3NOXEHHBIX QYHKIMHA U 3871aY;

2) opraHusalmMio paboTEl, CBOEBPEMEHHOE ¥  KBAIHGUIMPOBAHHOE
BEIONHEHHE IIPUKA30B, PACIOpSIKEHUH, mopydeHud mupexropa MHCTHTYTA,
JEMCTBYIOMUX HOPMATHBHO-PABOBBIX aKTOB 110 CBOEMY NMPOMUIIIO AEATEIbHOCTH,

3) CcOCTOSIHHE TPYHDOBOR M MCIONHHUTENbCKOHM mucumiuuesl B Otzene,
BBINOJIHEHHE ero pabOTHUKAME CBOMX (YHKIIMOHABHBIX 00s3aHHOCTEH;

4) BeZleHHE JOKYMEHTAIIUY, IIPEyCMOTPEHHOM ACHCTBYIOIMMY HOPMaTHBHO-
IIPABOBBIMU JIOKyMEHTAMHU;

5)  mpejpocraBleHHe B YCTaHOBIEHHOM  IIOPSAZAKE JIOCTOBEPHOM
CTATUCTAYECKON ¥ MHOW WHPOPMALNH O JAEATCIBHOCTH OTIEA,

6) cobmojenne pabOTHHKAMM OTAENa NpPaBWI BHYTPEHHEIro pPacTopAlKa,
TEXHUKH O6E30TIaCHOCTH ¥ IPOTHUBOIIOKAPHON 0€30IaCHOCTH.

5.2. Cotpynuuku Otena UMEIOT MPaBo:



1) momydyaTs IIOCTYNAlOMUMe B OpraHM3alMio JOKyMCHTBl W HMHBIC
WH(OOPMALMOHHBIE MaTEpHalEl IO CBOEMY npoQuio IeATENbHOCTH ISt
O3HaKOMJICHHSI, CACTEMATHU3UPOBAHHOI'O yUeTa ¥ UCII0JIb30BAHHUA B pabore;

2) 3anpallvuBaTh B yCTAHOBJICHHOM MOPSAIKE OT PYKOBOIHUTENEH CTPYKTYPHBIX
nofpasaenenuii MHCTHTyTa MHQOpPMAlMiO IO BOIpocaM, BXOMAIMM B
xoMnerennuo Otaena.

3) BHOCHUTEL PYKOBOACTBY MHCTHTyTa MPEIOKEHUA II0 BOIIPOCAM, BXOIAIHM
B koMmIteTeHImo OTaena.

4) mpuBJIEKaTh K Y4aCTHIO B IPOBEICHHH MEPONPUATHH U KOHCYJIbTallHH
IpyTHE CTPYKTypHBIE oApasaeneHus MHCTHTYTA.



