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Ilonoxenne 06 yae0HO-MeTOAHIECKOM OTAEIIE
aBTOHOMHOI'0 YUpeKIeHHs JOMOJTHATEIHHOT0 NPodhecCHOHATHLHOr0 00pa3oOBaHASA
«MHCTHTYT HOBBIX TexHoJI0ruii Pecrry6imkn Caxa (SIkyTus)»

1. O0mmue mojoxeHus.

1.1  VueGHo-meTomwdeckuii oTnen (MMeHyeMbIi B jJampHelmeM "Otnen") sBusercs
cTpykTypHbM moapazgeneHueM AY JIIIO «MuHcTHTYT HOBBIX TexHonoruid PC (S)» (manee —
Unctutyt), obecmednBaronMM KOOpAMHAIIMIO W B3auMoOJelicTBHE BCEX MNOApa3AclCHUM,
OCYIIECTBILIIOIUX 00pa30BaTeN-HYIO AeSTeIBHOCTD, CO3JaHue YCIIOBHIA Ui yae6HOro pomecca,
ydeTa H KOHTPOJIIS 3a ero Ka9eCTBOM, IIPOABHXEHHE 00pa3oBaTebHBIX yCIyT IpodecCHOHATBHOM
JIeATEIGHOCTH B 001acTé 00pa3oBaHUs.

1.2 B cBoell peATeNEHOCTH OTHiENl PYKOBOJCTByeTcS 3akoHamu Poccuiickoi Dene-
panuu, 3akoHoM "OO oOpazoBammu”" P®, HOpMaTHBHEIMA IOKyMEHTaMH MHUHHCTEpPCTBa
obpazoBanuss u Haykm Poccuiickoii ®emepanmu, MuHHCTepcTBa 00pa3oBaHMS M HayKd
Pecy6rmku Caxa (SIkyrus), YcTaBoM, W ApDYTMMH JIOKQJIbHEIMA HOPMATHBHBIMH aKTaMH
HUncturyra.

1.3 PaGoTta oTzena cTpOUTCH B COOTBETCTBHH C 3aja4aMH U InaHamu MHcTHTyTa, BO
B3aMMOCBA3H C JIPYTUMH CTPYKTYPHBIMH IIOApa3fENCHUSIMH HHCTHTYTa M YYPEKACHUSIMH,
HeoOXOMUMEIMH UL 0OecIieYeHrs 3a0a9, COOTBETCTBYIOIMNX NPOGUITIO AEATCILHOCTH OTAENA.

1.4  Orgen orumThIBacTCS O CcBoeii paboTe Ha COBEIMAHWH IpH AHPEKTOpE B
COOTBETCTBHH C TJIaHOM paboThl MHCTUTYTa. PaboTa oTAena BeAeTCA IOJ HEMOCPEACTBEHHBIM
PYKOBOJCTBOM 3aMECTHTEIS JUPEKTOpa IO yIeOHO-MeTonmIecKoit pabore.

1.5 Otgen BemeT OOKYMEHTAIIMIO B COOTBETCTBHH C TIPOQHIIEM JEATEIHLHOCTH.
ITepedeHs JOKYMEHTAIMA ONPEEIIIETCS YCTAaHOBICHHOM HOMEHKIATYPO# A€,

2. 3agauym oTaena.

2.1  3azmauwm oT/IeNa OIPEAEIAIOTCSA B COOTBETCTBHH ¢ MpoduiIeM AESTCILHOCTH OTAENA,
COTJTIACOBBIBAIOTCS M YTBEPXKIAIOTCS IUPEKTOPOM, 3aMECTHTENEM IHpeKTopa Mo ydeOHO-
METOAWIECKO# paboTe B PUKCHPYIOTCA B HACTOAINEM IIOJOXKEHUH.

2.2 O0muMu 3a1a9aMy OTACIIA SIBILTIOTCS:

—  ofecmedenne HWHGOPMAIMOHHOTO, KOOPAMHAIMOHHOTO M  IPAaKTHYECKOIro
o6CIy)XKMBaHHS TOJpa3elcHUi HHCTUTYTa, YIpeKAeHNH oOpa3oBaHus M OpraHOB yIPaBICHUS



obpazoBanns B chepe 06pa3oBaTEIBHBIX YCIYT HHCTHTYTA.

3amadm oTAcna:

—  OKa3aH@e KOHCYJIBTATHBHO-METOAWYIECKOH IOMOIIM NOAPA3/CICHUAM HHCTHTYTA,
yapexaeHusM o6pa3oBaHus, OpraHaM yInpaBieHHs 00pa3oBaHuU;

—  OKasaHWe COACHCTBHSA  DOApa3fclcHHAM  HHCTHTYTa,  OPraHM3YIOIMIUM
Ipo(eCCHOHANBHYIO IIEPENOATOTORKY MEarorMdecKux KaJpoB, TOBHINECHHS KBaMbUKamu 1
JIPYTHX BHJIOB AESTEILHOCTH Ha GIO/DKETHOM M IIATHOM OCHOBE;

—  CBOEBpeMEHHOE HMH(OpPMHpOBaHHE OTHENOB OOpasoBaHWs O MIAHMPYEMBIX
KYPCOBBIX MEPOIPUSTHIX;

3.1 OpraHM3alys Ka9eCTBEHHOTO IIPOBEJICHHMA KypCOBOM MOATOTOBKM paboTHHKOB
obpazopanms. OTAen onpenenser HalpaBlieHUs paGOTHI IO NPOGMIO CBOCH IEATEIHHOCTH,
CIIEIHUATH3AIMIO ¥ KBAIM(DHKAIHIO COTPYIHAKOB IO COITIACOBAHUIO C PyKOBOJHUTEIIEM HHCTHTYTA.

3.2  IIporHo3mpyeT HOTPeOGHOCTH B CBOEH [EATENHHOCTH M OpraHu3yeT pafoTy B
COOTBETCTBHH C 3a/ila4aMH U Iu1aHamu MHCTHTYTA.

3.3  KoopmMHMpYeT CBOIO AESTENHHOCTH B COOTBETCTBHE C aKTyaIbHEIMA IpobieMaMu
IoZpas/ieeH i HHCTHTYTA | yupexnaeHnuii o6pasosanus Pecrrybmaku Caxa (SIkyTus).

3.4  OcymecTBiseT KOMIUIEKCHOe IejieBoe obecriedeHme mOoTpefHOCTEH B
HEPETIOArOTOBKE U MOBHIMICHUH KBAA(UKAIMHA MEIaroradeckux Kafpos.

3.5 IMpencrapaser HEGOPMALHUIO O AEATEILHOCTH OTAENA APYIMM MOJAPasICICHASIM B
pasnMUHBIX (opMax: HHGOPMAIMOHHEIA OIOIIETEHb, CEMHHApHI, OTIET Ha PacCIIMPEHHOM
pekTopare u Ip.

4. (I)ymcnuonam,nble HaOpaBJ/ICHHH AeATCIBHOCTH 0TAC/IA

4.1 ®opMupyeT IUIaH-IPOCHEKT 00pa30BaTENBHBIX YCIIYT.

42  CocTaBmseT CMETy KypCOBEIX MEPONPHSTHI Ha HPEICTOSIMK y4eOHBIA TOZ.
ExxeMecs9HO HMH(GOPMHpYET paiiOHHBIE ¥ TOPOJICKHME OTACIBI 00pa3oBaHMA O MPEACTOAIIMX
Kypcax MOBBIIEHUS KBaM(HKAIH.

44  BezerT CTaTHCTMYECKYIO OTIETHOCTh (€KEMECIIHYIO, €XEKBApTalbHYIO, IOIy-
rOJ0BYIO, TOJIOBYIO).

4.5 COBMECTHO C IODHCTOM HWHCTHTYTa TOTOBUT IIPOEKTHI JIOTOBOPOB HWHCTUTYTA,
CBA3aHHBIE ¢ IUIATHEIMM OGDA3OBATENHHEIMA YCIYTaMH Ha IOBRINICHWE KBAMQUKAIMA H
IpodeCCHOHATLHYIO IIEPENOATOTOBKY C IOPHIMIECKAMH H GU3MICCKAMA JIANAMH.

4.6  dopMHpyeT MaKeT JOKYMEHT H TOTOBHUT IIPOEKTHI IPAKA30B UL CONPOBOXKACHHA
po(eCCHOHATBHON MEPEIOATOTOBKH B KyPCOB IOBLINEHHS KBATH(HKAIH Ha IUTaTHO! OCHOBE
Ha MPOTKEHUH BCETO CPOKA OOyIeHMS.

4.7  OTKpBIBaeT:

47.1. GOmKETHBIE KypCH TIOBBINCHWA KBalM(HKAMU IpH HATAIMH y9e0HO-
TEMATHIECKOTO IIaHa, CIUCKA IPYIIEL,

4.7.2. BHEOWOMKETHBIE Kypchl IIpH HAIWdIuH yYJeOHO-TEMATHIEeCKOro IUIaHa, CITHCKa
TPYIIIEL C TPUJIOXEHHEM JJOTOBOPOB CO CirymaressaMe («/[oroBop 0 MOBBIIEHHH KBaJM(pUKauH
CIIEIMATMCTa Ha IUIATHOM OCHOBE») WM [OroBopa ¢ oprammsamued («JloroBop BO3ME3THOTO
OKA3aHHS YCIyT»), CIICKA IIPETIOIaBaTeleii C IPHIOXEHAEM T0roBOPOB («J0roBOp BO3MES/HOTO



OKa3aHWs YCIYT»), paCIACAHUS 3aHATHH.

4.8  Peructpupyert Bce, 0pOpMIICHHBIE /I mpoliecca 00y9eHHs, JOTOBOPHL.

4.9 I'oTOBHT CMETHI IOXOAOB W pPacXOJIOB II0 BCEM BHJAMH IONONHHTEIBHBIX 00-
pa3oBaTeNbHBIX YCIYT.

410 Beimaer OGIaHKM ~ yJIOCTOBEPEHHH, JUIUIOMOB O  IPOGECCHOHAIBHOM
TIEpeno/IrOTOBKE.

4.11 OG6pabarbBaeT GQHHAHCOBHIE JOKYMEHRTH IT0 OKOHYaHHH KYPCOB B COOTBETCTBHH C
y4e6HO-TEMAaTHYECKUMHE IIIAHAMH, CMETAMH U TIPEACTABIISET HX VIS OILIATH B GyXTalITepHIo.

4.12 Tlopmaer 3asBKH HA MPHOOPETEHHE JOKYMEHTOB YCTAaHOBIEHHOTO 00pasma.

4.13 Yepes mrGOpMAIHOHHO-M3NATENLCKHN OTAen obecrmeduBaeT ydeOHEL mpomecc
OnaHKaMM OTYETHHIX JOKYMEHTOB, PAaClMCaHWH, PETHCTPAllMOHHBIX KapTO9YeK CITyImaTesicw,
IIPOITYCKOB, JIOTOBOPOB, aKaIEMUIECKUX KapT, 3asBICHHMH, CIIPABOK.

4.14 Pacnpenmenser ayOWTOpHM JUIs 3aHATHA B COOTBETCTBMH C 3ajdBKaMH
PYKOBOIUTEIEH KypCOB.

4.15 Apgamsupyer ydeOHHE IITIaHBI HAa COOTBETCTBHE HOpPMaM  BpEMEHH
3allJTaHUPOBAHHBIX JaCOB.

4.16 KoHCYIbTHpYeT HAy4HBIX KypaTOpOB, 3aBEHYIOIMX KypCaMH; PYKOBOJHTEIEH
IIporpamMM, METOAMUCTOB-OPraHM3aTOPOB IPO(ECCHOHATEHOH MEPEMOATOTOBKM IO BOIPOCAM
odopmiaeHrs (QMHAHCOBBIX IOKYMEHTOB, HOKYMEHTOB IO OpraHm3aliM y4eGHOro Iporecca,
IUIAHMPOBAHHUSA KyPCOBEIX MEPOIIPHSTHI Ha HOBEIM ydeOHBIH rof.

4.17 OcymecTBISeT CBS3b MEXIY AMPEKTOpPOM IO ydeGHO-MEeTOmMdecKol pabore,
JIpyTUMH OTHenamu, Oyxrainrepweil IO BOZHHKAIOIMM BOOPOCaM BO BpeMsA IPOBEACHHA
1po(heCCHOHATBHOM MEPEOATOTOBKY M KyPCOB OBBIIIEHHS KBATH(HKAIHH.

4,18 MH3ydaer 3asiBKM Ha NPOBEICHHE KypcoB, paboTaeT ¢ APYTHMMH OTJEIaMH IIO
peaM3ayy 3TUX 3a4BOK.

4.19 VYunaTHBaeT M aHANM3UpPYET IO MTOTOBEIM BEeJIOMOCTAM BEINONHEHHE ydeOHOU
Harpy3KH IpenoaBaTeIsIMH.

420 AHaM3HpYyET BHIIOJIHEHHE KYPCOBEIX MEPOIIPHSTHH 3a y9eOHBI! ro,

421 TIpemocTaBiseT HWTOrOBEIi OTYET O pe3ylbTaTaXx KypCOBOM IOITOTOBKH 32
y4eOHEIA ToJ JUPEKTOPY [0 ydeGHO-MeToquIecKol padoTe.

5. HcciaenoBaTeanbCKad JeaTeALHOCTD.

51 BemsmreEme ¥ aHAIW3 NpoeCCHOHAIBHO-00Pa30BaTENBHEIX —MOTpeOHOCTEH
opa3/ielIeHyil MECTATYTA, yupesxaennii oGpasoBanns Pecry6mixm Caxa (SlkyTis 1 06/1acTH 110
PO IO IEeSTEIHFHOCTH OTAEIA.

5.2  VdgacTHe B HAyTHO-NPaKTHYECKUX KOH(EPEHIMAX B paMKax CBOEH KOMICTCHIH.

5.3  OcymecTBleHHe HayqHOTO M MPaKTHKO-OPHEHTHPOBAHHOIO KOHCYILTHPOBAHH,
obecricuenre HeoGXOmEMON HHGbOpMamueil MOApa3[eNcHUi WHCTHTYTa H  YIpEKACHHH
o6Gpa3oBaHHs.

5.4 O6pa6oTKa ONTHMAIBHBIX MojeNeli B3aMMOICHCTBHA C YUPEKACHIIMH obpa-
30BaHHs M OPraHaMH yIpaBJieHUs 00pa3oBaHHA.



6. Yuacrue B yueGHO-MeToqMIeCKOH paboTe HHCTHTYTA.

6.1. Opraauzanus KOHCYJIBTAIlHH, npodeccroHaNbHOH KypcOoBOH TOATOTOBKM IO
HaIpaBJIeHASIM JeATEILHOCTH HHCTUTYTA.
6.2. Meroamdeckas ¥ KOHCYJIbTaTHBHas paboTa ¢ MOApa3ACTICHUsIMA HHCTHTYTa.

7. Opranmsanus padoTsl OT/JeJIa.

7.1.  OTaern OTKPHIBAcTCS U 3aKphIBAeTCA NpHKa3oM PekTopa HHCTATYTA.

7.2. Pabora cOTpyJHHMKOB OT[E/a ONPEAEIAETCA HX GyHKIHOHAIBHEIME O6S3aHHO-
CTSIMH M PYKOBOJHTEIIEM OT/IENIa B COOTBETCTBHH CO creruanm3anuei 1 mpouiIeM AeATEeIHHOCTH.

7.3. B cBoeii paboTe oTAeN HOMIMHSIETCA PeKTOPY HHCTATYTA, IPOPEKTOPY 110 yae0HO-
MeTou4ecKoi pabore.

8. Illtarts! oTAeaA.

8.1. B coorBercTBuE co mrarHeM pacrmcanueM AY JIIIO «/HCTHTYT HOBBIX
texronornii PC (SI)» cocTaB oT/iena Ha3HAYaeTCs IIPAKa30M JUPEKTOPA.

8.2. Bosrmapmger oraeN HadaIbHAK OTAEHA, CICIHAIHCT, KOMIIETCHTHEIA B Ied-
TEJILHOCTH IO Ipoduimo oTaeNa.

8.3. B cocras oraena BXOJAT METOOUCTHI, CTICITHATTACTEL.

8.4. B cpasu co cuenuduKoil paGOTH! B ITATHOE PACIMCAHHE MOTYT OBITh BBEJICHEI H
JpyTHE JODKHOCTH.



